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Economic Development Incentive Program

City of Oregon City

	City of Oregon City Economic Development Department 
625 Center Street
P.O. Box 3040
Oregon City, Oregon 97045
Phone 503.657.0891
Fax 503.657.7892
www.orcity.org



	APPLICANT INFORMATION


	APPLICANT NAME:

	APPLICANT E-MAIL:


	APPLICANT ADDRESS:
	APPLICANT PHONE:

	NAME OF PROPERTY OWNER (if different):


	PROPERTY OWNER’S MAILING ADDRESS:

	PROPERTY OWNER’S PHONE:


	PROPERTY OWNER’S CITY, STATE, ZIP:

	PROPERTY OWNER’S FAX:



	SITE INFORMATION


	SITE ADDRESS:

	TAX LOT & MAP NUMBER (if applicable):


	CITY, STATE, ZIP:

	OWNED OR LEASED?


	ACREAGE/SQUARE FEET OF PROPERTY
	OWNER/LEASEE NAME(S):

	CURRENT LAND USE ZONING :


	


	GRANT REQUEST INFORMATION AND SCHEDULE


	GRANT REQUEST AMOUNT: $

	ESTIMATED PROJECT COST: $

	PRIVATE TO PUBLIC MATCH AS RATIO: ____/____


	AMOUNT AND SOURCE OF PRIVATE MATCHING FUNDS (i.e., savings account, line of credit, etc.):


	AMOUNT & SOURCE OF ADDITIONAL GRANTS OR FUNDING (should not include private match):


	TOTAL SOURCES OF FUNDING (excluding grant request):                                                         $ ______________

	AUTHORIZATION FOR CREDIT CHECK |_| YES |_| NO      SIGNATURE: ______________________________


	ANTICIPATED START DATE OF PROJECT:

	ANTICIPATED PROJECT COMPLETION DATE:



	CONTRACTOR INFORMATION 


	NAME:

	E-MAIL:


	MAILING ADDRESS:

	PHONE:


	CITY, STATE, ZIP:

	FAX:


	CONTRACTOR CERTIFICATION NUMBER:

	CONTRACTOR BUSINESS LIC. NUMBER: 

	PROJECT SUMMARY

	IN THE SPACE BELOW PROVIDE A BRIEF DESCRIPTION OF PROPOSED PROJECT AND WHY THE GRANT FUNDING IS NEEDED (up to 400 words; use the following blank page if additional space is needed).























A COMPREHENSIVE PROJECT PROPOSAL MUST ACCOMPANY THIS APPLICATION AND INCLUDE THE FOLLOWING. THESE DETAILS WILL HELP CITY COMMISSIONERS BETTER UNDERSTAND THE PROPOSED PROJECT. PLEASE USE THIS LIST AS A CHECKLIST OF ALL ITEMS THAT MUST BE PART OF YOUR APPLICATION PACKAGE. 

· COMPLETED APPLICATION
· DETAILED WRITTEN DESCRIPTION OF THE SCOPE OF THE PROJECT DEMONSTRATING THE NEED FOR GRANT FUNDING
· PROJECT COSTS/BUDGET (INCLUDING CONSTRUCTION EXPENSES, FEES, PERMITS, DESIGN COSTS)
· PHOTOS OF EXISTING SITE
· OFFICIAL ARCHITECTURAL AND ENGINEERING RENDERINGS/DRAWINGS FROM A LICENSED  ARCHITECT IN 11” X 17” FORMAT
· A MATERIALS SPEC BOARD OR DETAILED DESCRIPTION OF MATERIALS
· DOCUMENTATION OF OWNERSHIP (INCLUDING, BUT NOT LIMITED TO, DEED OF TRUST) OR WRITTEN AUTHORIZATON FROM PROPERY OWNER
· ORGANIZATIONAL PAPERS, IF NOT A SINGLE OWNER
· DOCUMENTION SHOWING PROJECT FUNDING AND ANY GRANTS RECEIVED (INCLUDING, BUT NOT LIMITED TO BANK STATEMENTS OR LETTERS)
· FINANCIAL PRO-FORMA DOCUMENTING THE LOAN-TO-VALUE RATIO AND OTHER ECONOMIC DETERMINANTS, IF A LOAN IS OBTAINED
· COMPETITIVE BIDS FROM THREE LICENSED AND BONDED TRADES/PROFESSIONALS
· CONSTRUCTION SCHEDULE
· LAND USE APPROVAL
· COPIES OF CURRENT OREGON CITY BUSINESS LICENSE
· SUBMIT FIVE (5) COPIES OF APPLICATION AND SUPPORTING DOCUMENTS
· CERTICATE OF INSURANCE (THIS WILL BE REQUIRED UPON AWARDING OF A GRANT, IDENTIFYING THE         CITY OF OREGON CITY AS ADDITIONALLY INSURED)



The applicant understands that the proposed improvements must be reviewed and approved by the City of Oregon City, or designee. Certain changes or modifications may be required by the City Commission prior to final approval.

The applicant understands that a grant information sign listing the City of Oregon City Public Contribution must be posted five (5) days prior to, during, and five (5) days post construction.

CERTIFICATION OF APPLICANT

The applicant certifies that all information in this application and all information furnished in support of this application is given for the purpose of obtaining a matching grant and is true and complete to the best of the applicant’s knowledge and belief.

If the applicant is not the owner of the property to be developed, or if the applicant is an organization rather than an individual, the applicant certifies that he/she has the authority to sign and enter into an agreement to develop the property. Evidence of this authority is attached.

	APPLICANT'S SIGNATURE:


	CO-APPLICANT'S SIGNATURE (if applicable)


	DATE:


	DATE:



Please use this page for additional information on the project summary, if necessary. 


PROGRAM OBJECTIVE

The City of Oregon City has set aside $ 150, 000 into an Economic Development Incentive Program (EDIP) to incentivize development of commercial property.  The EDIP shall be used to subsidize projects that make improvements to commercial property in an effort to obtain its highest and best use while positively affecting Oregon City’s business community and economic vitality.

The EDIP is a matching grant program for traded-sector businesses.  It is intended to fund a limited number (one or two) projects that show potential for a significant economic impact. A project will consist of a minimum private match of $75,000; for a combined minimum of $150,000; and with a maximum grant for any one project of $150,000. Particular emphasis and priority is placed on new construction projects for traded sector businesses that will result in job creation.

APPLICATION PROCESS

1. Proposal review meeting with Economic Development Manager
2. Pre-application meeting with city staff, including but not limited to, economic development and planning departments
3. Complete application
4. Gather supporting material (as indicated in checklist above)
5. Submit application with 5 additional copies of the application packet
6. City staff review
7. City staff decision
8. City staff report to the Oregon City Commission

GRANT PERIOD

[bookmark: _GoBack]Proposals will be reviewed in April. Once an application is received, expect a minimum 30-day review period. Therefore, the applications received in April will be placed on the June City Commission agenda. Projects must be completed within 18 months from the approval date by the City Commission. Applicants receiving funding through this program within the last 12 months are not eligible to apply the following fiscal year. Grant awards are not transferrable.
 
REIMBURSABLE EXPENSES

The following expenses are eligible for reimbursement with Oregon City EDIP funds: 

· Design Services
· Engineering and Architectural Fees, Permits and other Fees
· Expenses relating to new construction
· Ancillary improvements as they relate to the new construction (street, utilities, etc.)







EVALUATION CRITERIA

Within the project description narrative and with supporting documents an applicant must show how their project meets the following criteria:

1. Amount of private match (required match is 1:1).
2. Project is associated with a traded sector business
3. Project will result in the creation of jobs
4. Identification of any financial hardships to development or demonstration of a need for grant funds.
5. Leveraging additional grants, in addition to the minimum private applicant match requirement.
6. Increase in value of property as documented by pro-forma, appraisal, economic analysis, etc.
7. Overall project benefit, impact and quality (based upon staff review).



APPLICATION SUBMITTAL

Please submit completed applications to:
	
City of Oregon City Economic Development Department 
625 Center Street
P.O. Box 3040
Oregon City, Oregon 97045
www.orcity.org
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