
Oregon City Economic Incentive Program Guidelines 

City of Oregon City Economic Development  

Incentive Program (EDIP) Guidelines  

 

These guidelines for the Oregon City Economic Development Incentive Program (EDIP) are 

issued by the Oregon City Economic Development Department (OCEDD) pursuant to the 

authority granted by the City Commission of Oregon City, Oregon.  The guidelines are provided 

to the public and potential applicants for informational purposes only and are intended to 

provide illustrative guidance for the application process.  The OCEDD reserves the right to 

amend, modify, or otherwise alter these guidelines as required, without notice.  Applicants to 

the EDIP should refer to the application for pertinent regulations and contact the Oregon City 

Economic Development Department for further information.   
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Program Description 

The Oregon City Economic Development Incentive Program (EDIP) provides incentives as 
industrial/traded-sector financing grants for qualifying businesses within Economic Target Areas 
(ETA).  The EDIP consists of grant funds in the amount of $75,000 that are awarded to projects 
that can demonstrate a minimum of a 50 percent financial match, that have a substantial 
positive economic impact on the local economy, and are capable of creating new living-wage 
jobs.   
 
The EDIP is intended to financially assist with the construction of new capital or expansion 
projects.  Qualifying projects are those that are deemed desirable to the City and identified as 
potentially having a significant positive impact on the local economy.  Significant development 
hardships relating to a particular project/development must be demonstrated through the 
application process before a project may become eligible for funding.   
 

The basic structure of the EDIP is delineated in the chart below: 

Program 
Title 

Annual 
Program 

Allocation 

Review 
Timing 

Funding 
Amount 

Min. 
Private 
Match 

Eligible 
Projects 

Timing of 
Project 
Funding 

 
Economic 

Development 
Incentive 
Program 

$75,000 

 
April, to be 
placed on 

City 
Commission 

agenda in 
June 

Up to 
$75,000 
per any 

one 
project 

 
50% 

 
Industrial, 

Commercial, 
Mixed Use 

 
Reimbursement 

upon project 
completion 

 

Prior to the official evaluation of an application, the Economic Development Manager must 

determine the following: 

1. Completeness of the application 

2. Whether the project is located within an Economic Target Area (ETA) 

3. That the project has the potential of creating new jobs 

4. Project applicant contribution of at least a 50 percent of project cost 
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Definitions 

1. Economic Target Area (ETA) – an Economic Target Area (ETA) is a municipal designation 

of an area that has been identified as having a need for increased economic 

development on the parcels.  

2. Economic Hardship – demonstration of difficulty caused by lack of funding or too few 

resources to complete a project. 

3. Living Wage – a living wage is achieved when an employer pays employees at least 150 

percent of the state minimum wage, or $13.65 per hour. 

4. Traded Sector – industry sectors whose output in terms of goods or services are traded 

outside of the state and/or internationally, or could be traded internationally given a 

plausible variation in relative prices. 

 

 

Eligible Projects 

 Site Development/Redevelopment Projects - projects that prepare a site for new 

construction that will result in the creation of new jobs for the community. 

 

 Expansion Projects - projects that expand a facility by a minimum of one third the 
existing structure’s square footage and results in either new capital equipment and/or 
the creation of new jobs. 

 

 

Application Process & Deadlines 

Potential applicants for the EDIP must work with the Economic Development Manager from the 

earliest point possible in the project to discuss eligibility requirements and other items for 

consideration that are relevant to the program.  The application process consists of the 

following: 

 Participate in an informal pre-application meeting with the Economic Development 

Manager to discuss the project concept and elements that are essential for project 

approval. 

 Send a letter of intent to the City of Oregon City with attention to the Economic 

Development Manager indicating an interest in applying to the Economic Development 

Incentive Program (EDIP) and providing a project description. 

 Complete and return the EDIP Application along with all required supportive 

information by the published deadline and provide one electronic copy to the Economic 

Development Manager at eunderwood@orcity.org. 

mailto:eunderwood@orcity.org
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 If applicable, submit all local approvals and agreements as part of the application 

materials prior to the published deadline.  Incomplete applications will not be 

considered. 

 Attend the City Commission meeting when the project is presented to discuss project 

details and answer questions posed by the City Commission. 

 Execute EDIP Agreement within ten (10) business days of grant approval by the City 

Commission and prior to commencing the project. 

Please check with the Oregon City Economic Development Department (OCEDD) for the deadline 

to submit application materials.  The OCEDD reserves the right to require additional information 

from applicants and defer project consideration, if deemed necessary.   

  

Application Review 

 Application review will occur after application deadline in April.  

 Grant applications will be reviewed by the Economic Development Incentive Program 

Review Committee, which consists of a select group of City of Oregon City staff 

members. 

 The EDIP Review Committee shall have ten (10) business days to determine application 

completeness. 

 The EDIP Review Committee shall have 30 days to complete the review of an application 

once it has been deemed complete (if submitted prior to the application deadline). 

 Applicant will be notified of the review results after the 30-day period. 

 A staff report will be drafted with the recommendation of the EDIP Review Committee 

to the City Commission. 

 

Award Process 

 A project will only move forward to the City Commission if a minimum score of 70 

percent is achieved through EDIP Committee review based on program criteria. 

 A project cannot be awarded until it has been presented to, and reviewed by, the City 

Commission of Oregon City. 

 If the project is approved by the City Commission, then the project is deemed awarded. 

 Grant funds are allocated by reimbursement only and only when the project is deemed 

complete. 

 Projects must be completed within 18 months of award. 

 Completeness of a project is determined by the following: 

o  Submittal of a copy of the final invoice from all contractors relating to the    

project 
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o Submittal of a copy of the final payment made to all contractors relating to the 

project 

o Signature by the Oregon City Building Official indicating that the project is 

complete and constructed per approved construction documents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


